
March 29, 2024

Endless Mountains Visitors Bureau

Room Tax Grants 

Jean Ruhf 
570-836-5431 

jean@endlessmountains.org



2024 Grant Cycle

• Grant application 
posted on website    
June 1, 2024

• Grant application due    
September 25, 2024        
postmarked.

• Grant award letters and 
contracts mailed out 
December 2024

• Checks mailed out 
beginning Jan. 2, 2025

• Final Reports Due         
January 30, 2026



Grant Application 
Section 2 Helpful Hints

• Answer all questions.
• Be concise.
• Show how you will 

generate overnight 
stays.

• Show how you are 
tracking the success.

• Include a history of 
attendance from past 
years.

• Show the source of your 
25% match.  



Supporting Materials

Supply 5 copies:  

 Annual Budget –
indicating plans for large 
reserves.

 Last year’s audited 
financial statement or IRS 
990 form.

 Project Budget

 501c-3 or 501c-6 form for 
1st time applicants.

Marketing Plan – include 
area you are marketing 
in, publications, social 
media, web sites, lodging 
packages

Wayfinding – include 
type, design, size and 
location of sign. 



Final Report
• Include grant #
• Include award 

amount
• List all invoice, 

check#’s dates 
and amounts on 
form.

• Include copies of 
ads showing 
“Funded in part…..”

• Show match or in-
kind match hours.  
Current rate 
$31.80/hour. 
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